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Roles and Responsibilities of

Deputy General Manager (CA-3)

Deputy General Manager (CA-3)
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Furnishing of details pertaining to MMR.

Nodal officer of UDAY scheme.

Information of 24x7 Power for all by 2019 to Energy Department.
Preparation of PPT & Consolidating Monthly Progress.
Furnishing Statistics to Energy Department & KPTCL.

Arrangements such as issuing of the Meeting Notices & Refreshments for the
Meetings conducted in Corporate Office.

Arrangement of National Festival & Felicitation Function to the Retiring Officers
& any other Function assign to this office.

Maintenance of Protocol to delegated Officers/Vip’s from Govt., Organizations.

Review and Processing of bills received towards Meeting expenées arranged by
CA Section.

Processing of Protocol bills of MD Section/Minister Office.

Allocation and Maintenance of Conference Hall, Board Room and Chairman
Room.

Procurement of Materials required for Conference Hall and Board Room.
Storage of Records.

Any other work assigned by Higher Officer.



