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=% BANGALORE ELECTRICITY SUPPLY COMPANY LIMITED
ﬁ (Wholly owned Government of Karnataka Undertaking)

No: BESCOM/ GM(A&HR)/BC-50/2501/2018-19/ 3 551 Corporate Office
K.R.Circle
Bangalore-560001

Date-r[] g NOV Zma

Sub: Roles and Responsibilities of Officers/Employees working in
Personnel Section of GM(A & HR) reg.

Fedkedkk

Following are the Roles and Responsibilities of Officers/Employees who
working in Personnel Section of General Manager (A & HR).

SI. | Name of the Officer | Designatio Role 2ixd Responsibilitics
No / Employee n
1 | Krishna Rao A DGM(P) | » Supervision of Personnel Section.
» Recruitment of Officers & Employees to BESCOM.
» QOut Sourcing of Manpower.
» Tenders related to Outsource manpower and Group
Insurance.
> Engaging of Retired Personnel.
» Group Personnel Accident Insurance Policy for
Officers/ Employees.
i s AOMEL) » RTI- related issues.
» Correspondence with Govt. departments.
» Replying to Legislative Assembly Questions raised
by members. -
» Replying to complaints/grievances listed in E-
Spandana/ Hon’ble Chief Minister Janatha darshana.
» Preparation of Parawise comments to writ petitions.
» Installation, commissioning & maintenance of
Biometric Attendance System in all the offices of
BESCOM.
» Daily monitoring of attendance (like late coming,
maintenance of leaves etc).
» Paper Less Office software is being operated in
: : AGM(P2) Corporate Office and at the Zonal Offices.
Ty IS IRUC S (Incharge) | » Prorfessing of files, letters and notings are routed
through PLO.
» Digital keys are provided to the Officers/ employees
as per the work flow for digital signature.
» Tenders related to maintenance of Biometric and
PLO,
» RTI- related issues.
4 | Vishwabharathi C S | AGM(P3) » Maintenance of Seniority List of Group A & B

officers recruited in BESCOM.
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> Maintenance of Service Registers of Group ‘A’
cadre recruited by BESCOM. :

» Issuing pay slips.

» Issuing PIN (Personal Identification Number)
numbers to Group A & B officers of BESCOM.

» Declaration of Probationary Period.

» Maintenance of Assets & Liabilities of Officers and

- Employees of BESCOM.

» Maintenance of Confidential Reports registers of
Officers of BESCOM.

» R & P related issues.

» Other related to the correspondences with R&P
regulations.

» Issuing Clarification regarding Service matters and
on Compassionate ground appointments.

> Issuing NOC’s to officers recruited in BESCOM.

» RTI- related issues.

> Correspondence with Govt. departments.

> Replying to Legislative Assembly Questions raised
by members.

» Replying to complaints/grievances listed in E-
Spandana/ Hon’ble Chief Minister Janatha darshana.

Gowishankar B C

Assistant

Assisting AGM P1 in the following work-

» Recruitment of Officers & Employees to BESCOM.

» RTI- related issues.

> Replying to Legislative Assembly Questions raised
by members.

» Correspondence with Govt departments.

» Replying to complaints/grievances listed in E-
Spandana/ Hon’ble Chief Minister Janatha darshana.

» And other duties assigned by higher officers.

Aashith B Raj

Assistant

Assisting AGM P2 in the following work-

» Daily monitoring of attendance (like late coming,
maintenance of leaves etc).

» Digital keys are provided to the Officers/ employees
as per the work flow for digital signature.

» Tenders related to maintenance Biometric and PLO.

» RTI- related issues.

» Work related to PLO of GM(A&HR).

> And other duties assigned by higher officers.

Jayakumara B

Junior
Assistant

Assisting AGM P3 in the following work-

> Issuing PIN (Personal Identification Number)
numbers to Group A & B officers of BESCOM.

» Declaration of Probationary Period.

» Maintenance of Assets & Liabilities of Officers and
Employees of BESCOM.

» Maintenance of Confidential Reports registers of
Officers of BESCOM.

» Correspondence with Govt. departments

> Replying to Legislative Assembly Questions raised




by members. %
» Work related to PLO of GM(A&HR).
» And other duties assigned by higher officers.

Adithya K N

Junior

Assistant

Assisting AGM P1 in the following work-

» Recruitment of Officers & Employees to BESCOM.

» RTI- related to Recruitment and other.

» Correspondence with Govt departments

» Replying to Legislative Assembly Questions raised
by members.

» Replying to complaints/grievances listed in E-
Spandana/ Hon’ble Chief Minister Janatha darshana.

» Preparation of Parawise comments to writ petitions.

» And other duties assigned by higher officers.

Divya NR

Junior
Assistant

Assisting AGM P3 in the following work-

» Issuing NOC'’s to officers recruited in BESCOM.

» Clarifications related to R&P.

» Issuing Clarification regarding Service matters and
on Compassionate ground appointments.

» Issuing NOC’s to officers recruited in BESCOM.

» RTlI-related issues.

» Correspondence with Govt departments.

> Replying to Legislative Assembly Questions raised
by members.

> And other duties assigned by higher officers.
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Yashaswini K

Junior
Assistant

Tapal Work of GM (A&HR) and other duties assigned
by higher officers.

A LN e W QM sly

Deputy General Manager
{Personnel),
O/o General Manager (A & HR)
BESCOM.




